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Understanding yourself through the Career Skills app
Section:         Section 1: Understanding and Developing Yourself
Duration:      45-60 minutes
Programme: MyFuture+ 

🎯 Learning Outcomes
Students will:
Understand what Career Skills (Transferable Skills) are.
Identify the three types: People, Task, and Personal Skills.
Reflect on their current level of career skills development.
Use the Career Skills app to identify strengths and areas for improvement.
Plan practical action steps to develop career skills further.
Create a personalised career skills report

🟢 Introduction (10 minutes)
Teacher Discussion:
Ask:
What do we mean by “career skills”?
What is the difference between hard skills, soft skills and transferable skills?
Where do we develop these skills in everyday life?
Explain:
Career Skills are the transferable skills we use in almost every workplace. They are developed through education, home, hobbies, activities, friendships and work experience.
Knowledge and qualifications may help secure an interview, but these everyday skills often help people succeed in the workplace.
🧩 The 3 Career Skills Areas
Explain that career skills can be grouped into three broad areas:
People Skills – communication, teamwork, empathy and understanding others.
Task Skills – organising, time management, ICT/computer skills and carrying out tasks effectively.
Personal Skills – reliability, responsibility, attitude, pride in work and supporting others.

All skills within the three areas can be improved over time and are highly valued by employers.


🟡 Activity 1 – Explore the 3 Skill Areas (10 mins)
Students will:
Read examples of People, Task and Personal Skills.
Discuss which skills they already use in learning, hobbies, home or work experience.
Consider why employers value transferable skills across different career sectors and jobs.


🔵 Activity 2 – Complete Career Skills App (20 mins)
Steps:
Open the Career Skills app in the Understanding and Developing Yourself section of the MyFuture+ Career File.
Read each statement carefully and rate yourself from “skill is undeveloped” to “much experience”.
View your Career Skills results (% of each of the 3 displayed) to see the skills that are better developed and those that need more attention.
Continue to the Action Planner to reflect on the level of skills in each of the 3 areas.

Student Reflections and Taking Action:
Choose 3 of your better developed skills and explain where, when and how you developed them.
Choose 3 of your least developed skills and suggest ways you could improve them.


🟣 Activity 3 – Skills Development Planning (10 mins)
Students link their skills to:
Jobs or career areas
Work experience placements
School activities, hobbies, volunteering or part-time work
Students then write one action step they can take to develop a less-developed skill further.

🔴 Reflection Activity (10 mins)
Students answer:
Which of your career skills are strongest at the moment?
Which skills need more development?
Which set of skills do you think are most important in the workplace – People, Task or Personal Skills? Why?
What is one realistic next step you can take to improve your skills?

✅ Success Outcomes
Students can:
Name and explain People Skills, Task Skills and Personal Skills.
Identify better developed and less developed career skills.
Complete an action plan for future skill development.
Begin linking career skills to different jobs and workplaces.


📊 Assessment for Learning
Teacher observation
Completed printed and on-line Career Skills app / Action Planner
Reflection responses




🎯 Universal Design for Learning
Support:
Provide printed skill descriptions and examples
Allow discussion before writing
Extension:
Complete the workbook exercises on Career Skills (pp. 91–98)
Research the skills needed for a chosen job or career area

📚 Resources Needed
Devices with internet
Career Skills app access
Career Skills Downloadable/Printable PDF (in Career skills app)
Reflection / Action Planner sheet (in PDF)
Videos to promote discussions and reflections
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